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	Camp Tuhsmeheta

Under the management of Opportunities Unlimited for the Blind, Inc.

10500 Lincoln Lake Road   
Greenville, MI 48838

616-754-5410   www.campt.org


Job Description: Maintenance Director 
Summary

This position requires attention to detail to keep a camp for children and youth who are blind or have low vision neat, clean, safe and well stocked. Various other duties may be assigned as needed. This position reports to the Camp Director.

Specific Responsibilities
· Inventory camp equipment and supplies

· Maintain daily work log

· Follow maintenance activity schedule as developed by Camp Caretaker

· Attend and participate in staff training

· Distribute materials and supplies to appropriate areas of the camp as needed

· Be acquainted with community fire, police and emergency service departments

· Maintain grounds to reduce risk of danger of injury to persons using grounds and facilities

· Report damaged equipment, buildings or safety hazards to Camp Director and Camp Caretaker
· At the end of each camp session, make sure facilities are cleaned and prepared for the next session
· At the end of the camp season, make sure the facilities are cleaned and equipment is inventoried and stored Complete other duties as assigned to close camp
· Learn and follow through with safety regulations and emergency procedures
· Follow camp rules pertaining to the use of alcoholic beverages, smoking, and use of drugs
· Submit all required paperwork on time
· Maintains grounds and facilities as directed by Camp Caretaker

Jobs may include but not be limited to:
· Clean and supply restrooms daily

· Maintain general facilities- change light bulbs, collect trash, etc

· Clean and wash trash cans at least every other day, daily if needed

· Help unload supply truck and put supplies away

· Report to Camp Director daily for scheduling

· Perform other duties as assigned

Qualifications
· Holds current ARC CPR and First Aid certificates (provided during staff training)
· Is a mature, capable, mechanically-oriented person

· Able to accept guidance and supervision from supervisor
· Works well with others

· Has the desire to live and work in an outdoor/camp setting

· Able to work independently

· Able to carry out established roles in enforcing camp safety regulations 

Time Commitment 

This position is a 5-6 day per week job, dependent on the camp schedule. 
This job description may not list all the duties and responsibilities of the position. The employee will answer to the Camp Tuhsmeheta Director, and may be asked to perform other duties. OUB reserves the right to revise this job description at any time. The employee will be evaluated, in part, based upon the performance of the tasks listed in this job description.
This job description is not a contract for employment.
1

[image: image1]